
General Instructions  for Choice Filling & locking : 

Before going for choice filling and locking please read the following instructions.  

1. Only the candidates those who have a valid merit rank in the combined merit list are 
eligible for choice filling and locking.  

2. Candidates, those whose applications are rejected due to some reasons, are not eligible for 
choice locking and if they will try to log in, it will show them invalid user ID and Password.  

3. The candidates, having a valid merit rank, while choice locking will be eligible only for the 
courses they have applied for choice locking. 

4. The candidates, having a valid rank, will be shown the seats available in state quota against 
the respective Institutes , respective course and respective categories they belong to. 

5. Candidates are advised to fill their preferred choices serially and to save frequently so that, 
they will not face any system / internet problem  at any point of time.  

6. At the end of choice filling, candidates are advised to lock their choices, so that no othe r 
person can make manipulations to their choices. 

7. However, in case, any candidate, did not lock his/her choice, the system will lock their 
choices after the choice locking date is over. But the candidate should save their choices, 
failing which no choice w ill be locked. 

8. It is better to lock their choices and after locking the choices, to keep a print out of choice 
locking details for own future reference. Do not keep print out of screen shots as a proof as 
this may not be valid from legal point of view.  

9. One can select as many number of choices as it shows. But try not to select irrelevant 
choices if the choice does not suit to your preferences. 

10. While choice locking, we do not have OTP options like other s. The password at the time of 
login is the password for  locking the choices. So, do not ask for OTP for choice locking. 

11. But the password for choice locking is case sensitive. And you need to enter the password 
(login password) as it is means small cap and large cap etc as it is. 

12. Some candidates have registered in more than 1 email ID and successfully submitted their 
application in other e -mail ID. In such case, log in through the actual email ID is important 
and corresponding password also. If at any case, any body forgets his/her password, the 
same can be available by emailing to - dmethelpline@gmail.com  and in the email subject 
line mention Application Number.  

13. It has been seen that, some applicants has applied separately for separate courses , even 
more than 1 time fo r the same courses. In such situations, all the courses, if applied more 
than one course with more than one application number, are clubbed in to a single account 
and other applications are rejected. Which are notified under rejection lists in red colour 
only. These candidates need to try all their email IDs and respective passwords. If not 
eligible to log in, they should mail before 48 hours of last date of choice locking so that 
necessary actions can be taken. Failing which authority will not held responsible. 

14. Candidates, those who have applied with more than one application and filled up category 
different in different applications, they are considered as general category only and no 
consideration of any specific reservation category applicable to them, as they have not 
adopted the proper legal procedure of applications.  

15. Though, few candidates have applied for reservation categories lie GCH/ST/PH/Ex-
Servicemen/ SC,but in actual they do not belong to these categories, and given ranks and 
in choice filling t hey will be shown seats related to the reserved categories according to 
their application data, they are advised not to select the choices, if any, they do not belong 
to that category. Else, at any case, if any body will choose a reservation category seats and 
also will be allotted a seat in any reserved category to which he/she does not belong to, 
his/her admission will not be done and his/her allotment -cum-admission letter will be 
cancelled and legal action as deemed proper will be taken against him/her. 

16. Once the choices are locked, no way the choices will be modified or edited. So before 
locking the choices, be sure that, you do not want to edit or change it.  
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17. No special request by any means will not be considered to unlock the choices, once the 
choices are locked. So be cautious before locking the choices. 

18. It is always advised/ preferred to select the choice in a rank order. Like , suppose, one want 
to think for preference of a course, then preference of Institute type (Govt . / private) and 
then preference of Institute location. And like this choices can be selected.  

19. Allotment of choices will be on Merit -cum-preference basis. Means, first merit Rank will be 
considered, then his / her choice preferences, and once the allotment is done as per 
availability, next rank will be considered. If all the choices given seats will not be vacant, 
then no allotment will be done and the next rank will be selected.  

20. While filling the choices, if any institute or any course or any category seats are not 
showing to any candidate, as per his application for courses and categories, immediately it 
should be brought to the notice of the technical team by email only. Email - 
dmethelpline@gmail.com . 

21. Candidates, mailing to any other email ids like to DMET email directly or any other email 
IDs or by any other methods like whatsapp or phone calls , will not be considered. 

22. Candidates adopting any unauthorized means of canvassing through any related sources 
will be out rightly rejected and no such grievances will be accepted. 

23. Candidates mailing from others email ID which is not a registered email ID with application 
number will not be considered. No password will be emailed to other email IDs which are 
not registered in the server. 

24. Request for password to/from third party email or to any mobile number is not permitted.  
25. If any candidate, violates the above guidelines and lock his/her choices and in future any 

complication arises, then he/she will be responsible for this and the decision of Chairman is 
final and binding on this.  

Technical Instructions:  

Before going for choice filling and locking please read the following Technical instructions step by 
step. 

Preliminary Instructions:  

× Before choice filling, down load th e seat matrix and find out the courses that you have 
applied for and the Institutions in both Govt. and Private imparting these courses and 
number of seats available against your category.  

× Write down the short names of the Institutions which will be shown  in the choice filing 
section (As the whole name of the Institution can not be displayed, a short name of every 
Institutions is mentioned for applicants information and convenience).   
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× In a paper, write down the short names of the Institutions against the  courses you have 

applied and you are allotted a merit rank. Also it will be better, if you can write type of 
Institutes like Govt. or Private and the no of seats available against your category in that 
Institutes. Not to forget the district wise / locatio n wise institutes, if you are planning to 
choice any institutions which is nearer to your geographical area / area of residence. 

× Then, make up your mind first for the courses that is preferred over others (if u have 
applied for than one course). Like, suppose you have applied for DMLT, DMRT, DPharm, 
CoA courses. Decide here, which course is on your priority among these 4 courses. If it is a 
Dpharm, then choose the Institutions of your preference either location wise and Type 
(Govt. or Private) wise or reputation of Institute wise. Make a rank and write down. Then 
choose the next preferred course. Means, in case you will not get a chance in Pharmacy, 
then you may opt for DMLT. Do this selection Institute wise. Then suppose CoA and lastly 
DMRT. Like this first prioritize your preference of courses, institutes and write in a palian 
paper before choice filling.  

× If you fail to do this exercise and home work before choice filing, then you may land in a 
course or in an institute which is not of your choice of preferences. And it may happen that, 
other less qualified students may get a good chance as compared to you. And for this, you 
have to suffer. 

× It has also been seen that, some students though eligible for Govt. Colleges / Institutions 
and their preference is also for Govt. institutions, wrongly they used to give top preference 
to other Institutions and are allotted other Institutions and their lower rank candidates used 
to get their allotment in Govt. Institutions. Lack of home work is the reason for this. So, it  is 
advised to do a thorough home work prior to choice filling.  

× Always see the order of preferences of your choices during choice filing. Some candidates, 
used to complain that, after locking the preferences of choices are changed automatically. 
For your reference, this never happens automatically in the system and do not try to raise 
this kind of fake complaints which is a mistake at your end. 

× Before locking the choices, cross check 2 times that, your choices are in correct order. After 
confirmation lock your choices. As choices are once locked, it can not be changed (added / 
deleted / altered / modified) at any cost.  

Step by Step Graphical  Inst ructions:  

× Log in to Online Counseling system / Online Choice Locking system by entering your 
registered email ID and corresponding password. If facing password problem, then mail to- 
dmethelpline@gmail.com . Do not ask for passwords within the last 24 hours of last date 
of choice filling. And if last moment u will ask for any problem for password / technical 
glitch or errors, then you will be held responsible for this. So, try to resolve all anticipated 
problems much priors to the last date of choice filing.  

× After successful log in to the Choice Locking system, you will be redirected to your Control 
panel for Choice filing and locking.  

× If at the time of log in, you are showing a validation that, Invalid User ID and Password, 
please cross check that, whether you are having a valid merit rank or your name is in the 
merit list or not.  

× If your name is in the merit list, then try , other email IDs and respective passwords if you 
have registered with more than one email ID and Password. 

× If , in spite of that, you are facing the same problem, you immediately write a mail to the 
helpline - dmethelpline@gmail.com . 

× While sending the email regarding any problem, please mention your fu ll name, application 
number in subject line of the email.  

× Send mail to the help line from the registered email IDs only , which is registered in the 
system. 

× Do not mail from other email IDs like any Cafes email ID, any friend email IDs etc as in such 
cases, you may not be replied as the unknown/ unregistered email IDs will go to spam 
folder and in most cases, you may not get a reply to your queries. 
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(First Step of Login for Choice Filing)  

 

 
 

(After  Login Page ð Control Panel of Student for Choice Filing ) 
 

Short Name of different courses as displayed in Choice Options  
 

MPT- Master in Physiotherapy  - MPT 

MOT- Master in Occupational therapy - MOT 

BSc- Optometry     - BO 

BSc- Medical Laboratory Technology  - BMLT 

BSc-Medical Radiation Technology  - BMRT 

BSc- Operation Theatre Technology  - BOTT 

BSc- Anesthesia Technology   - BAT 

BSc- Emergency Medicine Technology - BEMT 



BSc- Physiotherapy    - BPT 

Diploma- Pharmacy    - DPH (DPharm) 

Diploma- Medical Lab Tech   - DMLT 

Diploma- Medical Radiation Tech  - DMRT 

BSc- Occupational Therapy   - BOT 

Certified Ophthalmic Assistant  - COA 

Certified Ophthalmic Surgical Assistant - COSA 

Certified OT Technician   - COTT 

Certified Dialysis Technician   - CDT 

Certified Neuro Technician   - CNT 

Certified ECG Technician   - CECGT 

Certified EEG Technician   - CEEGT 

Certified EMG Technician   - CEMGT 

Certified Ward Technician   - CWT 

Certified Blood Collection Assistant  - CBCA 

Certified Course in First Aid   - CCFA 
 

 
 

(Control Panel ð Choices available for  Student for Choice Filing ) 
 

× After clicking the Choice Available Link from left side links, you will be shown the available 
choices according to your courses applied and category. For general category Candidates, 
seats available for General (UR) Category only be shown. But for any reserved category 
candidates, seats pertaining to their reserved category along with General (UR) category 
will be shown. In lower part , there is a print option and students can take a print out  of 
available choices for their home work purpose as discussed above. 

× Again, all students are advised to cross check their applied courses and applied category 
and to check whether the seats and institutions displayed are as per seat matrix or there is 
any deviation in this choice options. If any deviation found  out, students are advised to 
intimated immediately to the helpli ne through email only.  dmethelpline@gmail.com . 
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× As discussed in above paragraphs / points, after taking the print outs of the available 
choices, in peace of mind select the Course, Institute and Category to be chosen in 
preference basis. Again, we are advising you to choose your choices according to your 
preference basis. Means, if you are prime preference is Course, then Institute, choose the 
institutes imparting that particular courses and ra nk as per your preference of institutes as 
Govt or Private or basing on your location / reputation of the Institute wise. And after that, 
select another course, if you have applied for more than one course. And like wise. If Course 
is not your prime preference and suppose you are a girl and want to join in any of the 
course but in any near by Institute, in that case, you may chose the Institute location wise 
then course wise. Like this, if you want only Govt. institutes for admission and course may 
be irrelevant, you can chose accordingly. In all like cases, the choice is completely yours. But 
before going for choice options, it is better that, you should think over it and then decide 
the choice preferences. 

 



× As shown in the above figure, just click on the Plus (+) symbol from left panel according to 
your preference. (You search for the Short Name of the Institute and Short Code of the 
Courses). In the Screen a few will be shown. But more opt ions as mentioned in Total 
available choices will be available after scrolling the left side section and you can find a 
scroll bar right to the Total Seats column. ** Do not make a complain that, you are not able 
to see all options available. As everything available in the scroll option lower side . 

 

× You will see that, after clicking on the Plus (+) symbol from left side, that selected option 
will be transferred to the Right panel. And you can find the difference here. If previously the 
Total available Choices numbers were let it be 140, after selecting and transferring one 
choice to the right panel of submitted choices, you can see left side Available choices will 
be less in 01 number and the Right panel will be added with 01 number of Choices. 

× One by One, you can go on adding your choices to the right panel in an ordered manner.  
× In right side panel, after transferring / selecting choices to right side, you can find the first 

and second column a top arrow and down arrow. This arrow is to change the order of 
preference. 

× Means, suppose you have selected a choice and transferred to the right panel whose Choice 
number is now 3 (preference). And you want to make t hat choice as your first choice. That 
means, you want to move the choice number from 3 to 1. So in such cases, click the upward 
arrow against that choice no-3 step by step, so that, it can be shifted one step on each click 
and will come to Choice Number -01. 

× Like this, if you want to change your choice number 01 to 03 position, you can click the 
downward arrow. 

× If you want to delete one choice from the right side selected list, you can click the cross (X) 
symbol and that choice will be removed from the selected/submitted choice list and will be 
back to the left panel of available choices again. 

× After 5-6 choices selected to right side panel, click Save button (upper part orange colour) 
so that your choices will be saved. Please try to save frequently after every few selections. 

× Donõt seat idle by opening that panel without any activity, else it will be logged out 
automatically and you will be redirected to the log in page again.  

× Try to complete your choices within 5 -10 minutes maximum  in order to  avoid technical 
problem. 

× Opening the choice option page and at the same time doing the home work of deciding 
the choice may take so much time and you may be logged out from the server frequently.  

× After all choices are selected and transferred  to right panel, click on Continue button.  


